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Earthquakes strike without warning, 

and the major shock is usually fol

lowed by numerous, after shocks, 

which may last for weeks or months. 

An earthquake's effect on buildings 

will vary from building to building. 

Fire alarm or sprin kier systems may 

be activated by the 

shaking. Elevators and stairways will 

need to be inspected for damage be

fore they can be used. 

Drop and Cover Procedures 

Inside Building 
1. Get under desk or table or other sturdy fur

niture with back to windows. 
2. If not near any furniture, sit in a corner or 

with back against a wall with back to win
dows. 

3. Drop to knees, clasp both hands behind 
neck, bury face in arms, make body as sma II
as possible, close eyes, and cover ears with 
forearms. 

4. If notebooks or jackets are handy, hold over 
head for added protection. 

5. Stay away from windows, bookcases, or 
other heavy objects. 

6. Maintain position until shaking stops. 

Outside Building 

1. Assume DROP AND COVER position in an 
open space. 

2. Maintain position until shaking stops. 
3. Move away from buildings, trees, overhead 

wires, and poles. 
4. Do NOT enter building until it is determined 

to be safe. 

This booklet is intended for the use of all build

ing occupants. In the event of an emergency, 

the personal safety of all occupants depends on: 

• The ability to remain in control 

• Knowing who to contact 

• Following directions 

The enclosed procedures are designed to mini

mize loss of life and property during a typical 

emergency situation. Therefore, we recom

mend everyone read this procedure outline and 

keep it in a handy place for reference. 

These procedures have been developed as 

guidelines for your course of actions. They have 

not been designed to cover every set of circum

stances; your good common sense in an emer

gency is still required. 
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EMERGENCY TELEPHONE NUMBERS 

Emergency 

Fire Department 

Police Department 

Office of the Building 

911 

911 

911 

818-563-2600 
Office Hours 8:30 AM to 5:30 PM 

Ambulance 911 

Nearest Hospital 818-843-5111
Providence Saint Joseph Medical Center 




